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       CAMP BOVEY
Position Title:  Program Director
Reports to:  Camp Director
Status:	Seasonal, Full-Time, Exempt, June 21, 2012 – August 17, 2012
Location: Camp Bovey-Residential Summer Camp in Gordon, WI.

Position Summary:  To further the mission of camp through the planning and delivery of program activities and events that meet the needs of campers.  Design and deliver program activities that are safe, fun, and appropriate to the campers’ age and abilities.  Assist in the management of the overall camp operation at the direction of the camp director.

Responsibilities:
1. Deliver a fun program to campers.
a. Ensure lesson plans are prepared and implemented that meet camp outcomes and the abilities of the campers.
b. Evaluate program delivery and abilities of staff.
c. Deliver progressive program activities.
d. Evaluate the success of the program and the development of the campers’ abilities and skills in various program activities.
e. Coordinate all-camp program and campfire activities.
2.   Ensure that camp staff and campers know and follow safety and educational procedures 
a. Assist with the implementation of staff training for all program areas.
b. Provide guidelines for programs utilizing camp equipment.
3. Provide feedback for staff in all areas
4. Assist in the management and care of the physical facilities and equipment in all program areas.
a. Ensure daily checks of area and equipment for safety, cleanliness, and good repair.
b. Ensure that program areas are kept fee of hazards and debris.
5. Ensure repairs or issues are addressed in a timely fashion. 
6. Supervise and evaluate Program Counselors to develop and implement all facets of camp program activities.
a. Regularly monitor work of program counselors.
b. Provide feedback and guidance to program counselors.
c. Provide recommendations and concerns to camp director regarding staff performance.
7. Develop and implement schedules and records for all areas of camp program and facilities.
a. Create camper and group program and activity schedules.
b. Develop and supervise staff schedule for programs and activities.
c. Collect and evaluate records; report and evaluate camp program and activity areas.
8. Any and all duties as assigned by Camp Director.
9.    Fulfill assignments and duties assigned as a member of a leadership team.
10. Contribute to verbal and written evaluations and communication as outlined by camp policy.  This encompasses activities including but not limited to; daily check-ins, weekly meetings, all staff meetings, mid and end of summer evaluations and parent letters.
11. Lead, or participate enthusiastically in, all camp activities, providing support and guidance to those assigned as leaders.
12. Participate as a member of the camp staff team to deliver and supervise evening programs, special events, overnights, and other all-camp activities and camp functions.

      Qualifications:

1.   High School Diploma or GED
2.   Experience in the development and delivery of programs and activities.
3.   Previous camp experience, preferred
4.   Current instructional certification in program or related experience preferred.  
5.   Must be able to obtain or become certified in First Aid/CPR.’
6.   Current Driver’s License and the ability to complete the East Side safe driving program
7.   Training and experience in teaching program to adults and children.. 
8.   Ability to work within a budget and purchase supplies efficiently.
9.   Ability to relate to youth and adults in a positive manner.  
10. Ability to live in the rustic, communal setting of summer camp with campers and staff of all ages.


	Compensation: Daily rate:  $55.00 - $70.00, based on qualifications includes room and board for season
       Application Deadline:  Internal Candidates  2/10/2012; External Candidates:  Until Filled 
       Send Resume to:  East Side Neighborhood Services, 1700 Second Street NE, Minneapolis, MN 55413;                       
       Campbovey@esns.org;  www.esns.org 
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