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						CAMP BOVEY

Position Title:  Health Care Director
Reports to:  Camp Program Director
Status:	Seasonal, Full-Time, Exempt, June 21, 2012 – August 17, 2012
Location: Camp Bovey-Residential Summer Camp in Gordon, WI.

Position Summary:  Responsible for overseeing the health and safety of campers and staff as well as the safety and cleanliness of all areas of camp.

Responsibilities:
1. Provide health care to meet individual needs of camp staff and campers including recording of  and distribute medications to campers and staff
2. Follow health care policies/procedures as described in the Health Care Manual and Treatment Procedures. 
a. Contact emergency personnel as needed for health care.
3. Organize, maintain, and utilize adequate resources for serving the health and medical needs of the campers and staff.
a. Clean, organize, and maintain the Health Center.
b. Inventory and order all necessary medical supplies and equipment per the treatment procedures
4. Maintain accurate and detailed medical records according to state and American Camp Association Standards.
a. Ensure staff and camper health history forms are current and on file.
b. Prepare and utilize daily medical log for treatment and medications.
c. Assist in the preparation of accident report forms and ensure all incident/accident forms are submitted within required timeline.
5. Oversee First Aid procedures and supplies.
a. Prepare and distribute first aid kits throughout camp including camp vehicles, kitchen, offices, waterfront, activity areas, and any out-of-camp trips.
b. Ensure supplies are well stocked and distributed as needed.
c. Restock kits throughout the summer to ensure adequate supply at all times.
6. Deliver staff orientation session on health care practices
a. Ensure camp staff knows their role related to health care and first aid.
b. Provide or ensure orientation is provided that includes treatment procedures, specific camper health and social needs, health center procedures, emergency procedures, staff health assessment of campers, transportation to outside health facilities, accident prevention and risk management, nutrition, and first aid in the camp setting.
7. Screen all campers and staff who are arriving and departing camp.
a. Verify health history and examination information.
b. Verify emergency contacts and permission to treat.
c. Identify any observable evidence of illness or communicable diseases.
d. Conduct a health assessment.
e. Collect and record dosage of all medications used by campers and staff.
8. Oversee health and sanitation throughout camp.
a. Complete daily checks of all areas including food service, cabins, latrines, and program areas.
9. Report any safety issues, health problems or symptoms of illness immediately to the camp director or designee.
a. Communicate with camp director any health concerns and, with direction, communicate directly with parents concerning the status of their child’s health.
10. Fulfill assignments and duties assigned as a member of a leadership team.
11. Participate in camp programming as assigned.
12. Contribute to verbal and written evaluations and communication as outlined by camp policy.  This encompasses activities including but not limited to daily check-ins, weekly meetings, all-staff meetings, mid and end of summer evaluations and parent letters.
13. Provide leadership in the camp’s risk management program. 	 
14. Any and all duties as assigned by Camp Director.

	Qualifications:

1. RN (must be licensed in the state of Wisconsin or able to obtain WI License),  or EMT (must be licensed in the state of Wisconsin or able to obtain WI License), or advanced first aid certification. 
2.   Experience in first aid and emergency management.
3.   Experience in both children and adult illness/injury care.
4.   Must have current First Aid and professional CPR.
5.  Current Driver’s License and the ability to complete the East Side safe driving program
6.  Previous camp experience recommended.
7.   Previous health work experience preferred
8.   Knowledge of common food borne illnesses and allergies.
9.   Ability to identify and remove ticks, lice, and other “undesirables”.
10.   Ability to work within a budget and purchase supplies efficiently.
11.   Ability to relate to youth and adults in a positive manner.
12.   Ability to live in the rustic, communal setting of summer camp with campers and staff of all ages.

       Compensation: Daily rate:  $55.00 - $70.00 based on qualifications includes room and board for season
				       Off-Site: $12.00 - $16.00 per hour, no room or board
       Application Deadline:  Internal Candidates 2/10/12 ; External Candidates:  Until Filled 
       Send Resume to:  East Side Neighborhood Services, 1700 Second Street NE, Minneapolis, MN 55413;                       
       Campbovey@esns.org;  www.esns.org 
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