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						  CAMP BOVEY
Job position: Assistant Camp Director
Reports to:  Camp Director
Status:	Seasonal, Full-Time, Exempt, June 21, 2012 – August 17, 2012
Location: Camp Bovey-Residential Summer Camp in Gordon, WI.

Position Purpose:  
	To further the mission of Camp by assisting the Camp Director in the development and management of program,     
    human resource, financial, and strategic operations.

Essential Job Functions:
1.   Assist in the design, delivery, and evaluation of camp program that meets the needs and interests of the camps target populations and ensure their delivery in a safe and quality manner. 
a. Remain current with information on the developmental needs of youth.
b. Aid in the implementation of crisis and risk management procedures.
2.   Assist in the implementation of human resource practices to recruit, retain, and train seasonal staff.
3.   Communicate with appropriate staff to facilitate property management and maintenance needs to ensure stewardship of current program resources and identification of future needs.
4.   Assist the camp director to oversee the daily operation of the summer resident camp including food service, program, business, camper and staff supervision, and health care. 
a. Oversee specific areas as assigned by the camp director to ensure overall excellence and quality, as well as ACA, local, state, and federal guidelines and laws are followed.
b. Work to ensure quality program in all areas of the camp operation. 
5.   Function as acting Camp Director when the Director is off-site.
6.   Any and all duties as assigned by the Camp Director.
7. Fulfill assignments and duties assigned as a member of a leadership team.
8.   Participate in camp programming as assigned
9.   Contribute to verbal and written evaluations and communication as outlined by camp policy.  This encompasses activities including but not limited to daily check-ins, weekly meetings, all-staff meetings, mid and end of summer evaluations, and parent letters.
10.   Contact parents about camper issues as assigned.  
	
		Qualifications:
1.   High school diploma or GED
2.   Must be able to obtain or become certified in First Aid/CPR.
3.   Must submit health history record and examination form prior to first day of work.
4.   Ability to effectively interact with all people of all ages.
5.   Current driver’s license and the ability to complete the East Side safe driving program 
6.   Experience as both a camp staff member and a supervisor. 
7.   Ability to work within a budget and purchase supplies efficiently.
8.   Ability to relate to youth and adults in a positive manner.
9.   Ability to live in the rustic, communal setting of summer camp with campers and staff of all ages.
	
	Compensation: Daily rate: $65.00 - $75.00,based on qualifications includes room and board for season
       Application Deadline:  Internal Candidates 2/10/2012 ; External Candidates:  Until Filled 
       Send Resume to:  East Side Neighborhood Services, 1700 Second Street NE, Minneapolis, MN 55413;                       
       Campbovey@esns.org;  www.esns.org 
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